
Finding An Agent Thatôs Right For You 

Consider Richmond Monroe an extension of your current processes.  We make it easy to 
outsource a small piece of the process or the entire flow line.   
 
Contact us today for a consultation and demonstration of our products and services. 
 
The consultation is complimentary and allows you to thoroughly consider all options before 
making decisions that could have profound effects on your business.  Planning ahead makes 
excellent business sense.  Trying to determine exactly what you are looking for, what you need, 
and at what cost can be difficult and time consuming.  The planning stage alone compels us to 
spend some time with you discussing the features and benefits so you are able to move quickly 
with future projects. 
 
Have specific questions about a particular product or service? 
  
We can provide you with a valuable Q & A session that includes all key personnel to answer any 
of your questions. 
 

15511 State Highway 13  

Branson West, MO  65737 

They said what? >>> 

Inside this Issue >>> 

Get Lucky In March >>> 

Feeling LUCKY these days? 

ÖMarch Madness 
ÖGet Lucky in March 
ÖBuyer Beware 
ÖDo It Yourself 
ÖOn Location 
ÖCounty Recording Jurisdiction Updates 
ÖQ and A with Richmond Monroe 
ÖOur Services 
ÖFinal Thought 
 

Be the first person to name the person 

who said this famous quote and you will 

win a $20 gift card to Starbucks!  Just 

email your answer with the subject line:   
 

Re:  Get Lucky in March                                 

To:  sales@richmondmonroe.com 
 

ά!ƭƭ ƻŦ ǳǎ ƘŀǾŜ ōŀŘ ƭǳŎƪ ŀƴŘ ƎƻƻŘ ƭǳŎƪΦ  ¢ƘŜ 

man who persists through the bad luck τ 

who keeps right on going τ is the man who 

is there when the good luck comes τ and is 

ǊŜŀŘȅ ǘƻ ǊŜŎŜƛǾŜ ƛǘΦέ 

 thought... final 

March Madness? 
Get your shot before the buzzer!!! 
Overwhelmed by ASSINGMENT MADNESS?  The POA has been signed and youôve 

received your portfolio of loans.  Itôs time to start the assignments.  Now what? 

Whether you are dealing with individual assignments or bulk portfolio projects; 

Richmond Monroe has the perfect ASSIGNMENT solution for you.  Hereôs how... 

Do you have limited staff and not enough manpower? 
Richmond Monroe can help resolve your manpower issuesτ 
Consider us an extension of your existing staff for a fraction of the cost of hiring temps and 
eliminate allocation of existing staff away from other areas.  And you can forget about paying 
ǘƘƻǎŜ ŜȄǇŜƴǎƛǾŜ ŀǘǘƻǊƴŜȅ ŦŜŜǎΗ  ¸ƻǳ ŘƻƴΩǘ ƴŜŜŘ ƘƛƳ ŀƴȅƳƻǊŜΦ  DŜǘ ŜȄŎŜǇǘƛƻƴŀƭ ǎŜǊǾƛŎŜ ŀƴŘ 
superior document preparation, tracking and recording for less.  Just tell us what you want to 
accomplish and we will make it happen backed by a Professional Service Level Agreement. 
 

5ƻƴΩǘ ƪƴƻǿ ǿƘŜǊŜ ǘƻ ōŜƎƛƴΚ 
Richmond Monroe accepts your documents in any format or quantityτ 
By utilizing our website you can enter information on a document-by-document basis, upload 
multiple documents or provide a data feed or spreadsheet with any number of documents and 
we will upload them to our system.  We can also utilize your website for uploads and downloads 
ƻŦ Řŀǘŀ ƻǊ ȅƻǳǊ ŜȄƛǎǘƛƴƎ ƛƳŀƎƛƴƎ ǎȅǎǘŜƳ ǘƻ ŀŎŎŜǎǎ ƛƳŀƎŜǎ ŦƻǊ ǇǊƻŎŜǎǎƛƴƎΦ  5ƻƴΩǘ ǿƻǊǊȅΦ  ¢Ƙƛǎ ǇŀǊǘ ƛǎ 
easy and  we will walk you through it. 
 

Not only do you need the Assignment prepared but you need the POA recorded, but how? 
Richmond Monroe prepares and records documents in every jurisdiction in the USτ 
²ƘŜǘƘŜǊ ȅƻǳ ƴŜŜŘ ŀ ǎƛƴƎƭŜ th! ƻǊ ƳǳƭǘƛǇƭŜ th!Ωǎ ǊŜŎƻǊŘŜŘ wƛŎƘƳƻƴŘ aƻƴǊƻŜ Ŏŀƴ ƘŀƴŘƭŜ ƛǘΦ  ²Ŝ 
obtain certified copies of the POA upon recording so we can process your assignments quickly. 
We provide data entry, quality control processes, we can sign, print the assignment, cut the 
recording fee check and send to record your assignments and any other documents needed. The 
documents are sent to the jurisdiction in various methods and you can view the status and 
tracking of your documents through the entire process.  Specialized reporting is also available,  
just ask your representative. 
 

Experienced problems with rejections? 
Richmond can help you avoid Rejectionsτ 
Our system calculates the recording fees for each document and customizes each document 
based upon jurisdictional requirements.  Errors can often be resolved without client intervention 
ƻǊ ŀŘŘƛǘƛƻƴŀƭ ŎƻǎǘΦ  ²Ƙŀǘ ƳƻǊŜ Ŏŀƴ ȅƻǳ ŀǎƪ ŦƻǊΚ  LǘΩǎ ǾƛǊǘǳŀƭƭȅ ŜŦŦƻǊǘƭŜǎǎ ƻƴ ȅƻǳǊ ǇŀǊǘΦ 

Contact us at 417.447.2931          www.richmondmonroe.com 

MARCH 2010 >>> 

"Things are going well, Theresa and Tara are 
doing a fantastic job and they are always 
available to assist us." 
Team Manager 
 
 
"Jeff is just fabulous. We don't know what we 
would do without him." 
Document Control Manager 

Try Richmond Monroe Today! 
 

What have you got to lose? 



On Location 

[Ŝǘ ǳǎ ŦƛƴŘ ǘƘŜ ƳƛǎǎƛƴƎ ǇƛŜŎŜǎ ōȅΧ 
 
  
V Obtaining certified copies for mortgages, assign, etc. 
  
V Verifying full assignment chain out 
  
V Tracking signors to execute assignments 
 
V UCC Prep, Filing, Extensions, Amendments and Terminations 
 
V Locating Missing Lenders Title Policies 
 
V Imaging and Indexing Services 
 

Do it yourself >>> 

Not enough to justify outsourcing? 
Try preparing your own documents... 

How do you accept orders that we 

send to you?  
 

We accept orders a number of ways.  

Prepare legally compliant Lien Releases, Satisfactions, Cancellations, Reconveyances and 

Assignments securely on the web with  and  online for 

commercial or residential loans.  It is simple and powerful web based document preparation 

brought to you by Richmond Monroe. 

Richmond Monroe will be attending the  

4th Annual Mortgage Servicing Conference 

brought to you by Source Media Group. 

Conference Dates >>> 
 

April 8thτ9th, 2010 
The Westin Galleria 

Dallas, Texas 
 

For more information view our NEWS tab 

at www.richmondmonroe.com 

 

We can receive orders electronically by upload to our secure site 
or we can download them directly from your secure site.  We can 
receive physical files, images, text files, excel files, etc. 
 
You can enter orders one at a time on our site or in bulk.  We can 
receive encrypted date via email as well.   

Loan Portfolio Assistance >>> 

Buyer Beware 
What is your new loan portfolio missing? 

Q: 
 
A: 

Lien Release Preparation 

Assignment Preparation 

Document Research and Retrieval 

Title Policy Research and Retrieval 

Document Tracking 

Recording Services 

E-Recording Services 

Imaging and Indexing 

Title Clearing  

Missing Intervening Assignments 

UCC Filing and Preparation 

Financial Analysis 

Foreclosure Document Tracking 

Letter Processes 

Customized Services 

On Site Consultation 

Residential and Commercial Services 

 

(417) 447-2931 
www.richmondmonroe.com 

Or email 

sales@richmondmonroe.com 

Q and A with Richmond Monroe >>> 

County Recording Jurisdiction Updates 

Our Services >>> 

County, State Document Fee Notes 

Hawaii, HI Release $30.00   

Maui, HI Release $30.00   

Bergen, NJ Release $23.00  *$43 if no original mortgage 

Middlesex, NJ Release $23 or $43 add a $3 surcharge to document 

Passaic, NJ Release $23 or $43 add $3 surcharge 

Schenectady, NY Release/Assign $50.00  Cover and 1st pages, $5 each additional page 

Brazos, TX Release/Assign $16.00   

Alameda, CA Subs/Full Recon $36.00   

Butte, CA Subs/Full Recon $34.00   

Contra Costa, CA Subs/Full Recon $34.00   

Los Angeles, CA Subs/Full Recon $30.00  Assignment $21.00 

Madera, CA Subs/Full Recon $28.00   

Mendocino, CA  Subs/Full Recon $26.00   

Merced, CA Subs/Full Recon $34.00   

Napa, CA Subs/Full Recon $32.00   

Nevada, CA Subs/Full Recon $28.00   

Riverside, CA Subs/Full Recon $36.00   

San Joaquin, CA Subs/Full Recon $32.00   

San Luis Obispo, CA Subs/Full Recon $34.00   

Santa Barbara, CA Subs/Full Recon $32.00   

Santa Clara, CA Subs/Full Recon $36.00   

Santa Cruz, CA Subs/Full Recon $36.00   

Stanislaus, CA Subs/Full Recon $28.00  Assign = $14 1st pg $3 each additional page 

Sutter, CA Subs/Full Recon $28.00   

Tuolumne, CA Subs/Full Recon $34.00   

Ventura, CA Subs/Full Recon $36.00   

Yuba, CA Subs/Full Recon $28.00   

Yolo, CA Subs/Full Recon $32.00   

ÒFee Changes 

County, State Name Address 1 City, State Zip 

Barron, WI Barron County Register of Deeds 330 E LaSalle Avenue, Room 2500 Barron, WI 54812-1546 

Sutter, CA Sutter County Clerk Recorder 433 Second Street Yuba City, CA 95991 

Shiawassee, MI Register of Deeds 208 North Shiawassee Street Corunna, MI  48817 

Boone, IL Recorder 1212 Logan Avenue, Suite #103 Belvidere, IL  61008 

ÒAddress Changes 

ÒAdditional Changes 
 

Lebanon County, PA now requiring a UPI, Parcel ID or Tax ID number on all recorded releases and 

assignments, with a fee of $10.00 per parcel number. 

Document Fraud Verification Check 
Verify the authenticity of recorded documents online... 
 

Check documents online for authenticity to protect your company from fraud. First, 

start by entering the Loan Number. Next, select the State the property is located 

within the document. Finally, click on the Search button. Instantly you will see if we 

processed the document and if it is truly authentic. 

http://www.richmondmonroe.com/ServicePdf/Lien%20Release%20Preparation%20and%20Recordation%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Assignment%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Document%20Retrieval%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Title%20Policy%20Retrieval%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Document%20Tracking%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Recordation%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Recordation%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Imaging%20Indexing%20and%20Storage%20Data%20Sheet.pdf
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/ServicePdf/UCC%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/ServicePdf/Foreclosure%20Document%20Tracking%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Mailing%20Services%20Process%20Data%20Sheet.pdf
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/Services.Aspx

