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The 4th Annual Mortgage Servicing 

Conference, April 8th-9th, 2010 at the 

Westin Galleria in Dallas Texas provides 

the perfect opportunity for us to show 

you how we can help. 

When it rains, it really pours! 
Floods of assignments can cause processing issues 

Being flooded with ASSINGMENTS?  The POA has been signed and youôve received your 

portfolio of loans.  Itôs time to start the assignments.  Now what? Whether you are dealing 

with individual assignments or bulk portfolio projects; Richmond Monroe has the perfect 

ASSIGNMENT solution for you.  Stop by our booth.  Weôll tell you how... 

Do you have limited staff and not enough manpower? 
Richmond Monroe can help resolve your manpower issuesτ 
Consider us an extension of your existing staff for a fraction of the cost of hiring temps and 
eliminate allocation of existing staff away from other areas.  And you can forget about paying 
ǘƘƻǎŜ ŜȄǇŜƴǎƛǾŜ ŀǘǘƻǊƴŜȅ ŦŜŜǎΗ  ¸ƻǳ ŘƻƴΩǘ ƴŜŜŘ ƘƛƳ ŀƴȅƳƻǊŜΦ  DŜǘ ŜȄŎŜǇǘƛƻƴŀƭ ǎŜǊǾƛŎŜ ŀƴŘ 
superior document preparation, tracking and recording for less.  Just tell us what you want to 
accomplish and we will make it happen backed by a Professional Service Level Agreement. 
 

5ƻƴΩǘ ƪƴƻǿ ǿƘŜǊŜ ǘƻ ōŜƎƛƴΚ 
Richmond Monroe accepts your documents in any format or quantityτ 
By utilizing our website you can enter information on a document-by-document basis, upload 
multiple documents or provide a data feed or spreadsheet with any number of documents and 
we will upload them to our system.  We can also utilize your website for uploads and downloads 
ƻŦ Řŀǘŀ ƻǊ ȅƻǳǊ ŜȄƛǎǘƛƴƎ ƛƳŀƎƛƴƎ ǎȅǎǘŜƳ ǘƻ ŀŎŎŜǎǎ ƛƳŀƎŜǎ ŦƻǊ ǇǊƻŎŜǎǎƛƴƎΦ  5ƻƴΩǘ ǿƻǊǊȅΦ  ¢Ƙƛǎ ǇŀǊǘ ƛǎ 
easy and  we will walk you through it. 
 

Not only do you need the Assignment prepared but you need the POA recorded, but how? 
Richmond Monroe prepares and records documents in every jurisdiction in the USτ 
²ƘŜǘƘŜǊ ȅƻǳ ƴŜŜŘ ŀ ǎƛƴƎƭŜ th! ƻǊ ƳǳƭǘƛǇƭŜ th!Ωǎ ǊŜŎƻǊŘŜŘΣ wƛŎƘƳƻƴŘ aƻƴǊƻŜ Ŏŀƴ ƘŀƴŘƭŜ ƛǘΦ  ²Ŝ 
obtain certified copies of the POA upon recording so we can process your assignments quickly. 
We provide data entry, quality control processes, we can sign, print the assignment, cut the 
recording fee check and send to record your assignments and any other documents needed. The 
documents are sent to the jurisdiction in various methods and you can view the status and 
tracking of your documents through the entire process.  Specialized reporting is also available,  
Ƨǳǎǘ ǎǘƻǇ ōȅ ƻǳǊ ōƻƻǘƘ ŀƴŘ ǿŜΩƭƭ ŜȄǇƭŀƛƴ Ƙƻǿ ȅƻǳ Ŏŀƴ ƎŜǘ ǎǘŀǊǘŜŘΦ 
 

Experienced problems with rejections? 
Richmond can help you avoid Rejectionsτ 
Our system calculates the recording fees for each document and customizes each document 
based upon jurisdictional requirements.  Errors can often be resolved without client intervention 
ƻǊ ŀŘŘƛǘƛƻƴŀƭ ŎƻǎǘΦ  ²Ƙŀǘ ƳƻǊŜ Ŏŀƴ ȅƻǳ ŀǎƪ ŦƻǊΚ  LǘΩǎ ǾƛǊǘǳŀƭƭȅ ŜŦŦƻǊǘƭŜǎǎ ƻƴ ȅƻǳǊ ǇŀǊǘΦ 

APRIL 2010 >>> 

Ϧ²Ŝ ŘƻƴΩǘ ƪƴƻǿ ǿƘŀǘ ǿŜ ǿƻǳƭŘ ƘŀǾŜ ŘƻƴŜ 
without you.  I wish we had been using 
Richmond Monroe for years." 
Servicing Operations 
 
 
ϦL ŎŀƴΩǘ ǎŀȅ ŜƴƻǳƎƘ ƴƛŎŜ ǘƘƛƴƎǎ ŀōƻǳǘ ȅƻǳǊ 
work.  You are great." 
Document Control  

 thought... final 

Itôs okay!  Weôve got a Cure! 
 

Try Richmond Monroe Today... 

The experts at Richmond Monroe understand how important it is to have problem free 
documents.   
 
Richmond Monroe can provide immediate relief for your aged, missing, un-recorded and 
deficient documents with a perfect blend of customization, experience and knowledge 
that only Richmond Monroe can provide. 
 
Never deal with problem documents again.  With the help of Richmond Monroe, feel 
free to take on whatever task comes your way!   
 
Directions:  Contact Richmond Monroe today for a free document consultation. 

 
 
 

417.447.2931 or 800.999.6120 
www.richmondmonroe.com 

Please call for a free document consultation 

u uu 

Stop by our booth at the 4th Annual Mortgage 

Servicing Conference, April 8th -9th, 2010 at 

the Westin Galleria in Dallas, TX to find out 

how Richmond Monroe can help you.  

 

 



On Location 

[Ŝǘ ǳǎ ά{ŎǊǳō-A-5ǳōέ ȅƻǳǊ ŦƛƭŜǎ  

ŀƴŘ ƘŜƭǇ ŎƭŜŀƴ ǳǇ ȅƻǳǊ ƭƻŀƴ ǇƻǊǘŦƻƭƛƻ ōȅΧ 
 
V Obtaining certified copies for mortgages, assign, etc. 
  
V Verifying full assignment chain out 
  
V Tracking signors to execute assignments 
 
V UCC Prep, Filing, Extensions, Amendments and 

Terminations 
 
V Locating Missing Lenders Title Policies 
 
V Imaging and Indexing Services 

 

 

Do it yourself >>> 

Small Volume? 
Try preparing your own documents... 

How can I receive newsletters like this and industry updates 

in the future?  
 

Itôs easy! Just go to our website www.richmondmonroe.com 

to sign up for updates and newsletters.  

Prepare legally compliant Lien Releases, Satisfactions, Cancellations, Reconveyances and 

Assignments securely on the web with  and  online for 

commercial or residential loans.  It is simple and powerful web based document preparation 

brought to you by Richmond Monroe. 

Richmond Monroe will be attending the  

4th Annual Mortgage Servicing Conference 

brought to you by Source Media Group. 

Conference Dates >>> 
 

April 8thτ9th, 2010 
The Westin Galleria 

Dallas, Texas 
 

For more information view our NEWS tab 

at www.richmondmonroe.com 

 

You can also follow us on Facebook or tweet along with us on 
Twitter to get the latest news. 

Loan Portfolio Assistance >>> 

Weôll scrub your files! 
Do you need help cleaning up? 

Q: 
 
A: 

Lien Release Preparation 

Assignment Preparation 

Document Research and Retrieval 

Title Policy Research and Retrieval 

Document Tracking 

Recording Services 

E-Recording Services 

Imaging and Indexing 

Title Clearing  

Missing Intervening Assignments 

UCC Filing and Preparation 

Financial Analysis 

Foreclosure Document Tracking 

Letter Processes 

Customized Services 

On Site Consultation 

Residential and Commercial Services 

 

(417) 447-2931 
www.richmondmonroe.com 

Or email 

sales@richmondmonroe.com 

Q and A with Richmond Monroe >>> 

County Recording Jurisdiction Updates 

Our Services >>> 

County, State Document Fee Notes 

Hawaii, HI Release $30.00   

Maui, HI Release $30.00   

Bergen, NJ Release $23.00  *$43 if no original mortgage 

Middlesex, NJ Release $23 or $43 add a $3 surcharge to document 

Passaic, NJ Release $23 or $43 add $3 surcharge 

Schenectady, NY Release/Assign $50.00  Cover and 1st pages, $5 each additional page 

Brazos, TX Release/Assign $16.00   

Alameda, CA Subs/Full Recon $36.00   

Butte, CA Subs/Full Recon $34.00   

Contra Costa, CA Subs/Full Recon $34.00   

Los Angeles, CA Subs/Full Recon $30.00  Assignment $21.00 

Madera, CA Subs/Full Recon $28.00   

Mendocino, CA  Subs/Full Recon $26.00   

Merced, CA Subs/Full Recon $34.00   

Napa, CA Subs/Full Recon $32.00   

Nevada, CA Subs/Full Recon $28.00   

Riverside, CA Subs/Full Recon $36.00   

San Joaquin, CA Subs/Full Recon $32.00   

San Luis Obispo, CA Subs/Full Recon $34.00   

Santa Barbara, CA Subs/Full Recon $32.00   

Santa Clara, CA Subs/Full Recon $36.00   

Santa Cruz, CA Subs/Full Recon $36.00   

Stanislaus, CA Subs/Full Recon $28.00  Assign = $14 1st pg $3 each additional page 

Sutter, CA Subs/Full Recon $28.00   

Tuolumne, CA Subs/Full Recon $34.00   

Ventura, CA Subs/Full Recon $36.00   

Yuba, CA Subs/Full Recon $28.00   

Yolo, CA Subs/Full Recon $32.00   

ÒFee Changes 

County, State Name Address 1 City, State Zip 

Barron, WI Barron County Register of Deeds 330 E LaSalle Avenue, Room 2500 Barron, WI 54812-1546 

Sutter, CA Sutter County Clerk Recorder 433 Second Street Yuba City, CA 95991 

Shiawassee, MI Register of Deeds 208 North Shiawassee Street Corunna, MI  48817 

Boone, IL Recorder 1212 Logan Avenue, Suite #103 Belvidere, IL  61008 

ÒAddress Changes 

ÒAdditional Changes 
 

Lebanon County, PA now requiring a UPI, Parcel ID or Tax ID number on all recorded releases and 

assignments, with a fee of $10.00 per parcel number. 

Document Fraud Verification Check 
Verify the authenticity of recorded documents online... 
 

Check documents online for authenticity to protect your company from fraud. First, 

start by entering the Loan Number. Next, select the State the property is located 

within the document. Finally, click on the Search button. Instantly you will see if we 

processed the document and if it is truly authentic. 

http://www.richmondmonroe.com/ServicePdf/Lien%20Release%20Preparation%20and%20Recordation%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Assignment%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Document%20Retrieval%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Title%20Policy%20Retrieval%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Document%20Tracking%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Recordation%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Recordation%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Imaging%20Indexing%20and%20Storage%20Data%20Sheet.pdf
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/ServicePdf/UCC%20Services%20Data%20Sheet.pdf
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/ServicePdf/Foreclosure%20Document%20Tracking%20Data%20Sheet.pdf
http://www.richmondmonroe.com/ServicePdf/Mailing%20Services%20Process%20Data%20Sheet.pdf
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/Services.Aspx
http://www.richmondmonroe.com/Services.Aspx

